
 

 

 

 

Earthquakes 
 

Remain in room with students. Tell students to get under desks 

and teachers to stand in doorways to ensure students keep 

calm. Await further instructions from Zone Wardens. Lockdowns 
 

➢ Signal – series of short blasts on hooter/loud 

hailer around the school 

➢ All students and teachers report to relevant 

classroom/form room. Check roll and inform 

office if missing students 

➢ Secure and remain in rooms until given all 

clear by the zone wardens. 

➢ Zone Wardens 

Primary: Principal 

Secondary: Deputy Principal 

➢ Lockdown procedures apply to all incidents 

where student safety is paramount including 

strangers on the school site, potential fire 

risks, chemical risks and gas spills 
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Evacuation Procedure 
 

1. Signal - continuous blast on hooter/loud hailer around 

the school  

2. If possible turn off heaters/air conditioners 

3. Assemble on the school oval 

4. All teachers/EA’s not taking classes/on DOTT are to go 
directly to the oval 

5. All teachers/EA’s with classes are to take their class to the 
oval as per the route outlined in the map (green class list 

is in every classroom) 

6. Administration staff to ring Fire & Rescue, Police, 

Ambulance as necessary prior to moving to the oval 
7. Administration staff to check outlined procedure prior to 

moving to the oval 

Teachers: Please grab green class list 

folder from classroom. 

Admin: Take emergency kit & mobile 

phone to oval. 

Checking Procedure After Staff & Students Have 

Evacuated (Zone Wardens) 
 

SCHOOL OFFICER – Administration, Staff Room, emergency kit & 

rolls, visitors roll & take to oval – inform Principal if any visitors 

unaccounted for 

PRINCIPAL/DEPUTY – All Primary areas, Primary toilets, Cleaners 

shed, Pre-Primary, Art rooms 

MCS – Secondary areas, Canteen, Gardener shed, Library, 

Secondary toilets, Staff toilets 
 

PERSON IN CHARGE HAS AN ORANGE VEST TO 

WEAR IN INCIDENT KIT 

Useful Numbers 

000 – Police/Ambulance/Fire 

9622 0200 – Regional Office 

9047 2100 – Shire of Mukinbudin 

0427 471 040 – Gaye Jones (MCS) 

Legend 
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Mukinbudin District High School Site Plan 

Emergency Evacuation Procedure & Bushfire Plan 
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Bushfire Evacuation 
 

1. Signal – long blast, followed by two short blasts 

(repeated) on hooter/loud hailer around the school  

2. If possible turn off heaters/air conditioner 

3. Assemble at the Early Childhood Centre grass 

4. All teachers/EA’s not taking classes/on DOTT are to go 
directly to the grass area 

5. All teachers/EA’s with classes are to take their class to 
the grass area as directed (green class list is in every 

classroom) 

6. Administration staff to ring Fire & Rescue, Police, 

Ambulance as necessary prior to moving to the grass  

7. Administration staff to check outlined procedure prior to 

moving to the grass area 
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